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PAPER – I (PART – I) 

ENGLISH LANGUAGE 

Time : 1 Hour 30 Minutes  Total Marks: 50
 
Note: Attempt all questions. Write precisely and neatly. 
 
1. Write a Précis of the following passage (not exceeding 90 words) and give a 

suitable title. [Marks: 10] 
 
 There is a common tendency among the people in management to view the result of our 

efforts in terms of statistical reports, graphs and overall trends without adequate study of 
the real changes and improvements that take place in the individuals on the pay roll. 
Management, however, attains its objective by increasing the knowledge, adding to the 
skills, changing the habits and influencing the attributes of people. The real measure of 
the effectiveness of leadership at all levels is what is actually happening to the individuals 
directly responsible to that leadership, what changes are really taking place in the 
relationships of supervisor and the supervised. 

  
 The most vital spot in management is the point of contact between worker and boss. 

More attention should be paid to making these contacts constructive and productive at all 
levels of management, than to any other activity. Constructive conditions prevail in an 
organization when mutual confidence and respect exists between supervisor and the 
supervised. This usually results from a conviction on the part of an individual that the 
boss is genuinely interested in him, that he is giving him every possible opportunity to 
develop to his higher potential in character, personality and productiveness and that he is 
providing every practical assistance towards that end. Management should get its job 
done by increasing the personal growth and output, i.e, productivity of an individual 
worker. When satisfactory results are being realized, both the boss and worker benefit. 
Each achieves greater work satisfaction and should receive due recognition through 
commensurate rewards. Thus the vital spot in management exists between the healthy 
and productive relations that are fostered between the top management, the 
departmental officers and between each officer and other members of the staff and 
among foremen, supervisors and respective workers. Incentives and training facilities are 
to be provided and opportunities are to be created for workers to develop initiative, drive 
and ambition, which will certainly put the undertaking on road to enduring prosperity. This 
is the kind of management that guides the future. (352 words) 
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2. Write a paragraph on measures to check unemployment (100 words). [Marks: 10]
 
 

3. Write a press-report of the speech of Prime Minister of India delivered on the 
Independence Day (125 words). [Marks: 10] 

 
 

4. Match the following words with their correct meaning. [Marks: 20] 
 Use these words in your own sentence. 
 

Word Meaning 

1. fraternize a. inward look 

2. sorority b. thinking 

3. regalia c. exact 

4. perspicacious d. careful 

5. acumen e. calmness 

6. punctilious f. socialize 

7. circumspect g. sisterhood 

8. equanimity h. fearless 

9. intrepid i. badges 

10. introspect j. keen-minded 
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ᳲहदी भाषा 

समय : Ms<+ ?k.Vs पूणाᲈक- 50 
 
ᮧ᳤ - 1: यिद सम्पिᱫ के ᮧित हमारी दिृ᳥ िनमर्ल नहᱭ ह ैतो हमारे मन मᱶ उसका संचयन 

करने की भावना तीᮯतर होती जाती ह।ै धन की तृ᭬णा के फलस्वरूप परपीड़न, 
᳥᮪ाचार, दहजे के ᮧित लोभ आिद कुरीितयां ᮧबल होने लगती ह,ᱹ जो समाज 
के िलए ᳞ािधस्वरूप िस᳍ होती ह ᱹ। िन᭬कषर् स्वरूप यह कहा जा सकता ह ैिक 

समुितᮧᳯेरत सतंोष1 एक ऐसा साि᭜वक भाव ह ैजो मन रूपी गदर् को पᲂछकर 
साफ़ कर दतेा ह ै। संपिᱫ के ᮧित िम᭝या ᮧलोभन के फलस्वरूप इस दपर्ण मᱶ 
संसार का िबम्ब कुछ गलत ढंग से पड़ता ह ै। पहले हम इसमᱶ सुमित का अक्स 
दखेᱶगे, िफर इनमᱶ नई भोर की िकरणᱶ2  फूटती हुई िदखाई दᱶगी। वस्तुतः संक᭨प 
की नᱭव बड़ी गहरी होती ह ै । क्यᲂ न हम भी यह संक᭨प कर लᱶ िक अपने 
᳞िᲦ᭜व और रा᳦ के िवकास के िलए एक-दसूरे को सहयोग दᱶगे, धन के ᮧित 
अनाव᭫यक एवं अवांिछत अतृ᳙  मोह3  को यथासम्भव ᭜या᭔य समझᱶगे। सुमित 
के ᳩेह से सम्पिᱫ का दीपक िन᳟य ही बहुगुिणत ᭔योित के साथ िचरकाल तक 
िव᳡ को आलोिकत करेगा और मोह के ितिमर4 का सवर्नाम सुगमता से हो 
सकेगा। 

  
 उपयुर्Ღ अवतरण के आधार पर िन᳜िलिखत ᮧ᳤ᲂ के उᱫर दीिजए : 

 
 1) इस ग᳒ांश का शीषर्क िलिखए। (2)
 2) अवतरण मᱶ रेखांिकत वाक्यांशᲂ का आशय स्प᳥ कीिजये । (4)
 3) हमᱶ कौन से संक᭨प करने चािहये ? (2)
 4) सम्पिᱫ रूपी दीपक िचरकाल तक कैसे आलोिकत रह सकता ह ै? (2)
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ᮧ᳤ - 2: उप सपंादक के पद हते ुआवदेन करत ेहुए एक रा᳦ीय ᳲहदी दिैनक 
समाचारपᮢ के सपंादक को पᮢ िलिखए । 

(10)

 
ᮧ᳤ - 3: िकसी एक िवषय पर लगभग 150 श᭣दᲂ मᱶ एक अन᭒ुछेद िलिखए- (15)
 (d) ifjJe lQyrk dh dqath gS; 
 ([k) çlérk lc ln~xq.kksa dh tuuh gS; 
 (x) fe= ogh tks le; ij dke vk,; 
 (?k) deZ gh iwtk gSA 

 
ᮧ᳤ - 4(d): fdUgha ik¡p okD;ksa dk inØe Bhd dhft;sA (5)
 1) mlus lkr fnuksa rd dke fd;k ; 
 2) pk; dk ,d xje di nks ; 
 3) Jksrkvksa esa dbZ Js.kh ds yksx Fks ; 
 4) lq:fp vusd dyk tkurh gS ; 
 5) ;g ckr gedks vPNh ugha yxrh ; 
 6) dsoy dFkuh ek= ls dqN ugha gksrk A 

 
ᮧ᳤ - 4([k): िन᳜िलिखत श᭣दᲂ को वणर्-ᮓमानसुार िलिखए- (5)
 समय, ᮧतीᭃा, ᮧबल, संपिᱫ, सहारा, अ᭤यास, अंक, अᭃर, मन, 

मैना, मानस, ᮧरेणा, पराधीन, पराजय, परमा᭜मा, अमू᭨य, 
अ᭄ात, धड़कन, धनषु, धैयर् । 
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ᮧ᳤ - 5: िक᭠हᱭ पाचँ महुावरᲂ/ लोकोिᲦयᲂ के अथर् िलखकर उनका वाक्यᲂ 
मᱶ ᮧयोग कीिजय-े 

(5)

 (i) çfrHkk iyk;u 
 (ii) FkksFkk puk ckts ?kuk 
 (iii) cw<+h ?kksM+h yky yxke 
 (iv) gqôk&ikuh can djuk 
 (v) eq¡g dh ckr Nhuuk 

 (vi) lwjt if”pe ls fudyuk 

 

 

****************************** 
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PAPER – II (PART – I) 

Proof Reading (ENGLISH) 

Time: 45 Minutes  Total Marks: 60
 
Note: Answer all questions.  

 
 

1. Mark the marginal proof reading symbols for the following corrections in the 
answer sheet:  [15×1 = 15 Marks]

 

 1. Capitalize first letter and lower case remainder 

 2. Begin a new paragraph 

 3. Delete and close up 

 4. Remove italic, replace with upright 

 5. Substitute or insert full stop or decimal point 

 6. Use an apostrophe 

 7. Move to a new position 

 8. To separate two or more marks and often as a concluding stroke at the end of an 

insertion 

 9. Subscript or Inferior 

 10. Marking Ellipsis 

 11. Marking a Hyphen 

 12. Turn this upside down 

 13. Remove paragraph break 

 14. Remove space between lines 

 15. Wrong font 
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2. Explain the meaning of the following symbols in the answer sheet. 
 [15×1 = 15 Marks]
 

 

3. Read the following manuscript and mark the corrections on the proof for 
correction in the answer book by incorporating suitable textual and marginal proof 
reading marks.  [30 Marks]

 A list of articles lost by railway travelers and now on sale at great London station has 
been published, and many people who read it have been astonished at the absent-
mindedness of their fellows. If statistical records were available on the subject, however, 
I doubt whether it would be found that absent-mindedness is common. It is the efficiency 
rather than the inefficiency of human memory that compels my wonder. Modern man 
remembers even telephone numbers. He remembers the address of his friends. He 
remembers the dates of good vintages. He remembers appointments for lunch and 
dinner. His memory is crowded with names of actors and actresses and cricketers and 
footballers and murderers. He can tell you what the weather was like a long-past August, 
and the name of the provincial hotel at which he had a vile meal during the summer. In 
his ordinary life, again, he remembers almost everything that he is expected to 
remember. How many men in all London forget a single item of their clothing when 
dressing in the morning? Not one in a hundred. Perhaps not one in ten thousand. How 
many of them forget to shut the front door when leaving the house? Scarcely more. And 
so it goes on through the day, almost everybody remembering to do the right thing at the 
right moment till it is time to go to bed, and then the ordinary man seldom forgets to turn 
off the lights before going upstairs. 

 

 The commonest form of forgetfulness, I suppose, occurs in the matter of posting letters. So 
common is that I am always reluctant to trust a departing visitor to post an important letter. 
So little do I rely on his memory that I Put him on his oath before handling the letter to him. 
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çwQ jhfMax ¼fgUnh½ 

le; % 45 feuV  iw.kk±d % 60
 
uksV% lHkh ç”uksa ds mÙkj nsaA 
 
1. uhps fn, x;s vFkks± dk çwQ fpUg mÙkj iqfLrdk esa yxk;saA ¼20 vad½
 

 1. e/; esa djsa 

 2. u;k iSjkxzkQ cuk;sa 

 3. v{kj fudkydj ckdh v{kj feyk,¡ 

 4. mYVs v{kj dks lh/kk djsa 

 5. dksVs”ku ekdZ yxk,¡ 

 6. bls jgus nsa 

 7. fojke fpUg yxk;sa 

 8. dqN NwV x;k gS] ikaMqfyfi ¼dkWih½ ns[ksa 

 9. txg de djsa 

 10. fudkysa 
 
 

2. uhps fn, x, çwQ fpUgksa ds vFkZ mÙkj iqfLrdk esa fy[ksaA ¼20 vad½
 

1. 
 

6. 
 

2.  7. 
 

3.  8. 
 

4. 
 

9. 
 

5.  10. 
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3. fuEufyf[kr iafä;ksa dks i<+dj mÙkj iqfLrdk esa çwQ fpUg yxk;saA ¼20 vad½
 

 Hkkjrh; euhf’k;ksa] fpardksa vkSj f”k{kk”kkfL=;ksa us f”k{kk dks euq’; ds thou ds ifj’dkj ,oa fodkl dh 

ç.kkyh rFkk O;fä dh vkarfjd “kfä;ksa ds lok±xh.k fodkl dk miØe ekuk gSA f”k{k.k dks ,slh 

laLdkj&çfØ;k ekuk x;k gS] tks thou Hkj pyrh jgrh gSA Bhd gh dgk x;k gS fd ßeqdEey f”k{kk dk 

vFkZ dsoy ;gh gS fd thuk lh[ksa vkSj jksrs gq, ugha] dsoy g¡lrs gq, Hkh ugha] lgt Hkko ls] vijkftr] 

vdqafBr Hkko ls lcdqN lq[k&nq%[k o fç;&vfç; Lohdkj djrs gq, thuk lh[ksaAÞ lh[kus dk ;g ç;kl 

gekjs ;gk¡ dsoy ikB”kkykvksa ;k f”k{k.k laLFkkvksa esa gh ugha pyrk vk;k gS] cfYd yksdf”k{k.k vkSj 

vukSipkfjd f”k{kk dk Øe ?kj&ifjokj] [ksr&[kfygku] gkV&cktkj] dk;Z LFky&lHkh txg pyrk gSA 
 
 

 gekjh ljdkj Hkh f”k{kk dks lkekftd fodkl rFkk “kkafre; lkekftd ifjorZu dk ek/;e ekurh jgh gSA 

blhfy, tulapkj&ek/;eksa dh Hkwfedk ij fopkj djrs gq, f”k{kk ds fodkl esa rFkk tuekul dks f”kf{kr 

djus dh n`f’V ls blds vkdyu dh ps’Vk dh tkrh jgh gSA tulapkj ek/;eksa dks lkoZtfud egRo ds 

elyksa esa turk dks f”kf{kr djus dk egRoiw.kZ lk/ku ekudj bl n`f’V ls blesa fodkl dh vikj 

laHkkoukvksa dks Hkh [kkstus dk ç;Ru fd;k x;kA 
 
 

 HkweaMyh; ifjçs{; esa tulapkj dh D;k Hkwfedk gksuh pkfg,& bl fo’k; ij vk;ksftr ;wusLdks ds ,d 

lkekU; lEesyu esa ;g ckr dgh x;h Fkh& ßlapkj dks tks Hkwfedk lkSaih tk ldrh gS vkSj lkSaih tkuh 

pkfg,] og gS& fo”o ds lkeus mifLFkr çeq[k leL;kvksa vkSj muds vfoHkkT; rFkk varjjk’Vªh; pfj= ds 

çfr tuer dh varjkRek dks txkuk vkSj mls laosnu”khy cukuk rFkk mlds lek/kku esa lgk;rk 

igq¡pkukAÞ lapkj ek/;eksa dk mi;ksx f”k{kk dh xq.koÙkk dks c<+kus rFkk yksxksa esa f”k{kk ds çfr tkx:drk 

iSnk djus ds mís”; ls fd;k tk ldrk gSA 
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ANS. 1.  
 

 1. Capitalize first letter and lower case remainder  

 2. Begin a new paragraph  

 3. Delete and close up  

 4. Remove italic, replace with upright  

 5. Substitute or insert full stop or decimal point  

 6. Use an apostrophe  

 7. Move to a new position  

 8. To separate two or more marks and often as a concluding 

stroke at the end of an insertion 

 

 9. Subscript or Inferior  

 10. Marking Ellipsis  

 11. Marking a Hyphen  

 12. Turn this upside down  

 13. Remove paragraph break  

 14. Remove space between lines  

 15. Wrong font  
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ANS. 3.  
 
 

PROOF FOR CORRECTION 
 

 A list of articles last by railway travellers and now on sale at great 

london station has been published, and many people who read it 

have been astonished at teh absentmindedness of their fellows. If 

statistical records were available on the subject however I doubt 

weather it would be found that absent-mindedness is common. It is 

the efficiency rather than the inefficeincy of human memory that 

compells my wonder. Modern man remembers even tele-phone 

numbers. He remembers the addresses of his friends. He 

remembers the dates of vintages good. He remembers appointments 

for lunch and dinner. his memory is crowded with names of actors 

and actresses and cricketers and foot ballers and murderers. He can 

tell you what the whether was like a long-past Aug., and the name of 

the provincal Hotel at which he had a vile meal during the summer. 

In his ordinary life, again, he remembers almost everything that he is 

expected to remember. How many men in all london forget a single 

item oftheir clothing when dressing in the morning Not one in a 

hundred. Perhaps not one in ten thousand. How many of them forget 

to shut the front door when leaving the house? Scarcely more.  

 

 

  And so it goes on through the day almost everybody 

remembering to do the right thing at the right moment till it is time to 

go to bed and then the ordinary man forgets seldom to turn off the 

lights before going upstairs. 

 

 

  The commonest form of forgetfulness, I suppose, occur in the 

matter of posting letters. So common is that I am always reluctant to 

trust a departing visitor to post an important letter So little do I rely on 

his memory that I puts him on his oath before handling the letter to 

him. 
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1.  
 

 1. e/; esa djsa 

 2. u;k iSjkxzkQ cuk;sa 

 3. v{kj fudkydj ckdh v{kj feyk,¡ 

 4. mYVs v{kj dks lh/kk djsa 

 5. dksVs”ku ekdZ yxk,¡ 

 6. bls jgus nsa 

 7. fojke fpUg yxk;sa 

 8. dqN NwV x;k gS] ikaMqfyfi ¼dkWih½ ns[ksa 

 9. txg de djsa 

 10. fudkysa 
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2.  
 

1.  

2.  

3.  

4.  

5.  

6.  

7.  

8.  

9.  

10.  
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3.  
 

 Hkkjrh; euhf’k;ksa] fpardksa vkSj f”k{kk”kkfL=;ksa us f”k{kk dks euq’; thou 

ds ifjLdkj ,oa fodkl dh ç.kkyh rFkk O;fä dh vkarjhd “kfä;ksa ds 

lok±xh.k fodkl dk miØe ekuk gSA f”k{k.k dks ,slh laLdkj çfØ;k 

ekuk x;k gS] tks thou Hkj pyrh jgrh gSA Bhd dgk gh x;k gS fd 

eqdEey f”k{kk dk vFkZ dsoy ;gh gS fd thuk lh[ksa vkSj jksrs gq, ugha] 

dsoy g¡lrs gq, Hkh ugha] lgt Hkko ls] vijkftr] vdqafBr Hkko ls 

lcdqN lq[k&nq%[k o fç;&vfç; Lohdkjrs gq, thuk lh[ksaAÞ lh[kus dk 

;g ç;kl gekjs ;gk¡ dsoy ikB”kkykvksa ;k f”k{k.k laLFkkvksa esa gh ugha 

pyrk gS] cfYd yksd f”k{k.k vkSj vukSipkfjd f”k{kk dk Øe 

?kj&ifjokj] [ksr&[kfygku] gkV&cktkj] dk;Z LFkyk&lHkh txg pyrk 

gSA gekjh ljdkj Hkh f”k{kk dks lkekftd fodkl rFkk “kkafre; 

lkekftd ifjorZu dk ek/;e ekurh jgh gSA blhfy, tulapkj ek/;eksa 

dh Hkwfedk ij fopkj djrs gq, f”k{kk ds fodklesa rFkk tuekul dks 

f”kf{kr djus dh n`f’V ls blds vkdyu dh ps’Vk dh tkrh jgh gSA 

tulapkj ek/;eksa dks lkoZtfud egRo ds elyksa esa turk dks f”kf{kr 

djus dk egRoiw.kZ lk/ku ekudj bl n`f’V ls blesa fodkl dh vkikj 

laHkkoukvksa dks Hkh [kkstus dk ç;Ru fd;k x;kA HkweaMyh; ifjçs{; esa 

tulapkj dh D;k Hkwfedk gksuh pkfg,& 

 

 
 

  bl fo’k; ij vk;ksftr ;wusLdks ds ,d lkekU; lEesyu esa ;g ckr 

dgh x;h Fkh& ßlapkj dks tks Hkwfedk lkSaih tk ldrh gS vkSj lkSaih 

tkuh pkfg,] og gS& fo”o ds lkeus mifLFkr çeq[k leL;kvksa vkSj 

muds vfoHkkT; rFkk varjjk’Vªh; pfj= ds çfr teur dh varjkRek 

dks txkuk vkSj mls laosnu”khy cukuk rFkk mlds lek/kku esa lgk;rk 

igq¡pkukA lapkj ek/;eksa dk mi;ksx f”k{kk dh xq.kooÙkk dks c<+kus rFkk 

yksxksa esa f”k{kk ds çfr tkx:drk iSnk djus ds mís”; ls fd;k tk 

ldrk gSA 
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